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Sign in to the Transferology Lab at 
www.transferologylab.com

If you do not have a Lab account, 
click the “Request Lab account” link 
to have one established.

In the “Advising & Recruiting” menu, click to select 
“Course Bundles.”  Then click “+ Create Transfer Bundle” 
This opens your institution access to Transferology. 
Designed for employee use, it has greater capacity than 
the student-use side of the tool.

http://www.transferologylab.com/


Bundle Name:  
The system will automatically 
designate each new instance as, “New 
Bundle” with the date.  Click the 
“Bundle Name” box to rename it. For 
this example, I have used the name 
“Form 13 – Accounting.” 

Place your cursor in the “School Name” field and 
type a keyword from your institution’s name (such as 
Rock for Rock Valley College).  The resulting list 
should include your institution.  Simply click the 
name to select it. 



With the bundle created, appropriately 
named, and the school selected, it’s time to 
select courses.

For best results, select the most recent full 
semester term. 

Type the subject of the desired course(s) 
to select the “Department” name. 

A list will populate showing all classes 
available during that year & term for that 
subject. In this example, Accounting.

Click the green plus sign (+) to add 
courses for which articulation documents are 
needed. 

*In this example, I did NOT select the 1 
credit hour courses, the internship, the 
independent study course, and the capstone 
course. I selected ATG 110 through ATG 220.



With the course list in place, click the 
green box labelled, “Search for Matches.”

For relevance to the Form 13 process, 
filter the results using the settings on the 
right side of the screen, to the following:

Change “Any State” to “Illinois”
Change “Any Year” to “4 Year”



The resulting list of Illinois, public, 4-year universities are ordered by best match. Click the 
green “% Match” box to view specific articulations from each school.  Use the “Print” button 
to document the results and attach them to the Form 13 (form instructions being updated).
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